John Doe
Address

Smyrna, GA. 30080

Mobile: 000-000-0000

Email:Embewrites@gmail.com
Objective:
Civil Law Enforcement Professional with 20 years of experience seeking a full time, permanent position in a Federal Managerial role.

Key Experience:
· Management in Civil Law Enforcement

· Management of (2) Multi Million Dollar Budgets

· Management of 75 Employees

· Quality Assurance Management

· Management experience in overseeing regulations, policies, and procedures related to bio-terrorism, technological, and environmental disasters.

Professional Experience:

_______ Security – ________, GA. U.S. (September 2009 – Present)

Security Manager
· Management of all contract Security Officers for the Clay Army National Guard, and Dobbins Air Force Base.

· Management Of A 3.5 Million Dollar Annual Budget

· Conducts Daily Quality Assurance Inspections of Contract Security Officers for the purpose of ensuring physical security, training records, gate personnel, and the visitor control center per the statement of work.

· Knowledge of regulations, policies, and procedures related to Georgia Army National Guard Security Emergency Management issues pertaining to bio-terrorism, technological, and environmental disasters.

· Responsible for the training, equipping, safety, and welfare of all armed security officers.

· Acts as primary expert on all DOD, and Army Security Regulations, policies, and requirements as they relate to security matters.

· Responsible for the creation, and management of all duty schedules, employee leave approvals, and time and attendance matters.

· Review of blotters, reports, forms, and documents for accuracy, and completion.

· Responsible for the investigation of security violations, and responsible for the submission of report findings with recommendations of corrective actions to be taken.

· Responsible for the assessment of on-site conditions to create realistic training scenarios, delivery of practical area instruction, and attending Instructor development training in various areas to include adult education.

· Oversight of training with explosive training aides for the purpose of ensuring and maintaining proper handling, and security.

· Responsible for the Coordination, and Development of various Federal, State, and Local Law Enforcement Entity Training Relationships.

· Responsible for Assisting with annual certification evaluations, re-evaluations, and training missions for employees.

· Responsible for the implementation, and oversight of all random Anti Terrorism measures on post to heighten awareness periods for the purpose of creating uncertainty in the planning process used by potential terrorists, and to deter possible planned attacks.

______ Security Programs – Dulles, VA. U.S. (October 2005 – September 2009)

Security Manager
· Assisted in the development and coordination of security policies and overall security program for Naval Air Station Atlanta and Dobbins Air Reserve Base

· Managed A Fiscal Budget Of 2.5 Million Dollars

· Attended Quarterly security meetings with Navy Southeast Region for NAS Atlanta to discuss any issues and resolutions pertaining to security.

· Reviewed and Approved all purchasing orders to ensure compliance with company purchasing policies.

· Investigate complaints of employee misconduct and security violations while reporting findings with recommendations for corrective measures.

· Worked day to day with US Navy contracting officer technical representative

· Provided consultation in the development of security policies that ensured the US Navy protect it’s employees, properties, and assets.

· Acted as local subject matter expert on DOD Navy Marine Corps security regulations, policies, and requirements, as they relate to personnel, physical information, and automation security matters.

· Manage all training, dispatch, visitor control center access, and physical security of the base.

· Evaluated potential threats, and counter measures necessary, to address potential vulnerabilities.

· Evaluate Practices for classification and safeguarding documents

· Coordinates, Develops, and Maintains, effective training relationships with various Federal, State, and Local Law Enforcement Entities

· Establish policies procedures for administering a physical security program

· Provided technical review of incident reports and recommend appropriate corrective action to Commander or higher Headquarters.

______ Police Department – ______ GA. U.S. (November 2004 – June 2006)

Police Chief
· Oversaw, directed, and planned all of police department personnel, and the municipality

· Designed and Implemented various law enforcement programs for the community and maintained field control during community emergencies.

· Designed, Managed, and oversaw all law enforcement activities within the jurisdiction

· Ensured that the department offered, and maintained an effective, and positive community oriented policing philosophy for the purpose of maintaining the highest level of credibility possible within the area.

· Developed policies and procedures for the department in order to implement directives from the city manager.

· Reviewed department performance and effectiveness, and formulated programs and policies to alleviate deficiencies.

· Ensured appropriate and adequate training and development of Department personnel.

· Met with elected officials, other law enforcement professionals community, and business representatives, and the public on all aspects of the departments activities.

· Cooperated with county, state, and federal law enforcement officers as appropriate where activities of the police department were involved.

· Ensured that all laws, and ordinances were enforced, and that the public peace, and safety were maintained.

_____ County Police ______, GA. U.S. (March 2001 – November 2004)

Police Officer II
· Rendered aid to accident victims and other persons requiring first aid for physical injuries.

· Investigation of complaints, alarm irregularities, and other suspicious circumstances.

· Identify, pursue, and arrest suspects, and perpetrators of criminal acts.

· Issued citations, and warnings against violators of Motor Vehicle ordinances.

· Investigated traffic accidents and other various accidents to determine if a crime was committed.

· Directed traffic as needed

· Processed prisoners, and maintained records of prisoner bookings, and status during booking, and pre-trial process.

· Monitored, and Investigated suspicious persons and situations, safety hazards, and unusual or illegal activity in patrol area.

· Informed citizens of community services, and recommended options to facilitate longer term problem resolution.

_______ Drug Unit _______, GA. U.S. (January 1999 – March 2001)

Drug Agent / K-9 Handler
· Worked undercover, investigated suspect drug traffickers, inspected finances, arrested suspected drug law violators, confiscated illegal drugs, and seized assets.

· Worked with local Court system to convict suspected criminals by collecting intelligence information preparing evidence and testifying in court in drug related cases.

· Responsible for patrolling with, and caring for a police dog while on duty to conduct narcotic detection, building searches, and related law enforcement activities.

· Responsible for Improving, and maintaining my K-9 Handler skills accomplished through departmental training and periodic attendance of retraining.

· Provided for the regular exercise, grooming, day to day, and medical needs of my assigned K-9

· Assigned to the Unit Drug Interdiction Team to patrol highways, and streets of the county for the purpose of interrupting drug transportation via vehicle.

United States Army - Fort Carson/Colorado Springs, CO. U.S. (May 1993 – May 1996)

Infantryman
· Assisted in the performance of reconnaissance operations.

· Lead and served as a member of a crew – served weapon squad, employing heavy anti arm or crew served weapons in offensive, and defensive combat operations.

· Assaulted and destroyed enemy tanks, and armored vehicles, emplacements, weapons, and personnel with heavy anti-arm or weapons.

· Employed, Fired, and Recovered anti personnel, and anti tank mines.

· Located, and Neutralized mines

· Operated, and mounted/dismounted, zeroed, and engaged targets using night vision sight

· Performed as a member of a fire team during movement to contact reconnaissance, and security.

Education:

· Albany Technical College – Albany, GA. U.S. (June 2009) GPA 2.8

Associates Degree – Criminal Justice
· Georgia Police Certification

· Criminal Justice Coursework

· 2000+ Hours of Police Training

· Law Enforcement Coursework

Affiliations:

· Georgia Masonic Lodge #119 – Mason

Languages:

· English
